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CIRCULAR

In accordance with the letter of DoHE, MoE vide F.N0.29-12/2025-S&S dated
14" July 2025 to all Vice-Chancellors on Security of Vital Installations, it is
imperative to monitor entry and exit to sensitive areas to prevent any untoward
activity.

Accordingly, all Heads of Academic Departments and Administrative Branches
are requested to maintain register of entry and exit of employees, students,
vendors, visitors etc into buildings to record entry and exit in details viz. date,
time, name, signature etc. Further, employees, students, vendors, visitors etc
are required to enter their entry and exit time, name, signature etc in the
register to be kept at the entrance of Raja Ram Mohan Roy Administrative
Building/ Rabindra Library/ Exam Building/ Computer Centre/ Health Centre.

All the employees, students, vendors, visitors etc entering the said Buildings
are requested to comply with the same w.e.f from 21st August, 2025.

(Dr P K Nath)
Registrar
No. AUR/1-2025/1-21/23 Date: 14.08.2025

Copy to:

1. PVC, AUDC for information and necessary action

2. All Deans of Schools and Heads of the department for necessary action.

3. All Statutory and Group A officials for necessary action.

4. The Chairperson and the Members of the Committee for information and necessary action.

5. Director Computer Centre with a request to kindly get the document uploaded in the
University website for larger circulation and information.

6. SO (Estate) is requested to provide register of entry and exit, if necessary.

7. Estate Officer is requested to involve Security staff in maintenance of the register in all

buildings as above.

8. Concerned file.
(Dr P K Nath)
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