&
Y favafqene, Rer=r

ASSAM UNIVERSITY, Silchar
9Ru=/Circular

fawa: <o o) wafa Raid & awwg 4
Regarding Quarterly Progress Report of Official Language.

HEISY / H81edT Sir/Madam,
Rien #37era qen goiRft & o) wify R qen aiffe Raid wisft ol 21 359 |9y o
fedt fommet wrfay RO vt suas emavgs eRarg g Ufd far o7 <& 21 G 39 o
gt # o B wfa Ruid Wr-1 (1 3nie, 2026 W 30 S, 2026 d®) R BR AMG 15
SIS, 2026 T AAAT D Ul AR wU ¥ Ao GAREd w7 et {6 R qzmera do
m T &1 woft o1 9@ | Rue —Ad surendra.upadhyay@gmail.com 9% W 9ot S
|

39 IRYA & AN IMaTs w9 WY |

Quarterly Progress Reports and Annual Reports are to be sent to the Ministry of Education
and UGC. In this regard, the Quarterly Progress Report Proforma of Official Language Hindi is
hereby sent to you for necessary action. Kindly send the duly filled-up report part-I (i.e. 1% April,
2026 to 30" June, 2026) on or before 15" July, 2026, so that the report can be sent to the Ministry.
Report may also be sent to this e-mail surendra.upadhyay@gmail.com.

—

FeTafad / Registrar
93 ¥ U Y, U9,/ ARHA—10 /2011 / fe=tiap: 18/ 94/ 2026
gfaferfd / Copy to:

1. Gl #eed & Aol |fya @1 gaufa #eed & aef |

P.S. to V.C. for kind information of the Vice-Chancellor.

@H favafaenraa & 99 Gwraeger / All Deans of the Schools, AUS.

ae faeafdemea & a4 fowmTTeTeT / All Heads of the Departments, AUS.

faa arfger, aen frdas, qRiaraaras, 39 favafdencd / Finance Officer/COE/Librarian, AUS.
faeers, wefdearera faer afRue, araH favafdene@/ Director, CDC, AUS.

FATATEE / BTF B0 Yd, F9H fawafdered / Proctor/DSW, AUS.

T4 IU-FHoarad / SU-YABIAATE / Iu—-eed (Wt vd ariRe e / d=a gEen sfter / All
Dy. Registrar/Dy. Librarian/Dy. Director (Sports and Physical Education)/ Public Information

Officer AUS.
T4 WETIH HAAId /AT JAGTAITAE / Ga1 dsife / Aeafn, e/ fifdear afrert /5=

g gfgerd /faven favead /All Assistant  Registrar/Asstt.  Librarian/  Information
Scientist/Networking Engineer/ Medlcal Officer/Public Relation Officer/System Analyst, AUS.
9 »A" fazafderem & @i sGanT & Afe@1Ral / All Officer of the Sections of the University.
wfagn® (gard), Gore dvg @ g @ e A fwafdenrdy @) deuge W ouds @A

#d / Director, Computer Centre, AUS. With request to upload in University website.

1. w1zd/ File. @////

=) @ / Hindi officer

This may be treated as urgent.
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Hag T TR RATAI ATk &= o IUSHHT/EATA (HehTal 3TTie | TTHTET 2T o T S=T & Seferd

mmﬁﬁ"ﬁé/ Quarterly Progress Report regarding use of Official Language Hindi in Affiliated or subordinate

offices/organisations of Public Sector/Autonomous bodies etc.

WT-1 (Iedreh fomTe U iy Smw)
Part-1 (To be fill up every Quarter)
AT T AT SR O ot
Name and complete address of the Office
e Terd TTHTHT AT T B . TH.AE FlL........... vack) TUA...
Phone No. ...ccvveiieniininnn STD code ..cevvevenennnnns E-mail of concerned Official Language Officer

1. HuAE/AHeReT T U AShI/BISAT T STRT
Detail of meeting/Files up to CMD/Equivalent level

() Sl EETTE SE AR T TR R Sah SRS % T
How many meetings up to CMD/ Office head/equivalent was organised

(1) 39 9 foraft Saht T srrfaTe fédt § ot /eriaa fedt & S Ry e
Out of these how many meeting procedures done in Hindi/Minutes issued in Hindi

() A/ TG AHHET o T E HY SR T 1T e FTST
Total documents issued directly up to level of CMD/office head/equivalent

(v) T o S fop TTQ TSI oAt et wEA

Total no of document issued in Hindi

2. Tt SAfrfEm 1963 At e 3(3) W 3iAiia SR SwETATE
Documents issued under the section 3(3) of Official Language Act 1963.

(F) SR STeST ol et T
Total Number of Documents issued

(@) oo &9 8 S T T ST shi we
No of document issued in bilingual form

(M) et ST T IRT fRT T gEqmas
Documents issued only in English

(M) ot &t # IR o T gt

Documents issued only in Hindi

(SR, AT ATV, AW, AfderTe, Jemete aur o uTé o SRl ST, WieT, R, Sgaat, s, Hier
FEATE SR FferaT woum, STt &9 § (3t 3fiX &) & @) / General Orders, Memorandum, Resolutions, Notifications, Acts,

Agreements, Tenders, Parliamentary letters etc. are included in this.

3. & o ure u (et e -s)
Letters received in Hindi (Official Language Act - 5)

(@) et v v o o e e
Total No of letters received in Hindi

@) T TRl o I Ry S srufara e

Out of these how many letters not expected to reply
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() T Y foet % o fedy fpwmdt  faw e
Out of these how many letters replied in Hindi/Bilingually
(%) T 9 foRaHT o I IS H feg e

Out of these how many letters replied in English

4.  SEAH UTH AT o IR F § fqu s i Rufa (hae ‘v @ o § foa et « ot

Status of letters received in English & replied in Hindi (only for offices in A & B region)
U F Uw o= A | AT h s RN ARY | s @ fhaai S IS H [ TR ¥ fRadt & W
Hern R fawm srafera e &

No. of letters received | Out of these how many | Out of these how many | Out of these how many

in English letters replied in Hindi replied in English not expected to reply.
1 2 3 4
& & B
To A region
@ &
To B region

5. HOUETH 9N T U /AATAR T SHRT

Detail of original letters sent / correspondence done —

&t /in Hindi ST W/ in English | 9T 7 W57 oA TEAT/ TRt & 9T T U= T UG / Percentage
Total No. of letters sent | of letters sent in Hindi
1 2 3 4
& &
To ‘A’ region
@ &
To ‘B’ region
REEEED
To ‘C’ region

6.  wTSH/ITETAEI/E-ATIRE U fevquT e st ST
Work Detail of noting done on files/incomings/E-office
Tt foreft ¢ fevaforit % qui i e
No. of Note pages written in Hindi
oSt o forelt 78 fewafora o gt ot den
No. of Note pages written in English.
feeafora o g8t <t wEm
Total no of Note pages.

-3t o ATeR © WSt 178 fevafort i s
No of Note pages sent through E-office

Inipinl

+ TRt 7 fevaur-ggi it TTomT st W e @ 6w el 3U um et trer U et e & stferens forer g et qur uy wwste S
While counting Hindi Noting pages, half and less page noting should be counted as half and more than half pages should be
considered as full page.

*+ G UEAT 3,4, 5 oh Gl | &2t o W 7T 9T TTH A fRreRTieR 3-Het st Wi wirferer ferar w0

In point no 3,4 & 5 official E-mail sent & received in Hindi should be included.
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7.  T&E SwrEvITeTd/Hindi Workshop

fowTel o IR Smfor Ot et s A §E@A/No. of full day Workshop ST TIRTIERd HTHeRT ohi ot HeA
organised during the Quarter Total No of employees trained
SAfeRi/Officer EFHQEHﬁ/Employee
1 2 3

AN HETEET | E R i TeAeh 2 T8 § H § A Teh aR Ui forar saT srafera 2)

Note: In Office it is expected that each employee should be trained at least once in every 2 years.

8.  USTHINT hiAT~aT Aiufa il S8k

Official Language Implementation Committee Meeting.

(F) T FE=Taagfsewhfaly

Date of Official Language Implementation Committee Meeting

IR B K A S DL R X RS K L A e D e o i | ——

No of Official Language Implementation Committee constituted in subordinate offices.

@M srefregwEiaa d o d g s hr e e

No of Meeting organised in subordinate offices during the quarter

() T SSh ¥ Gt FRIGET SR Friga G Aot frgmg & =i

Weather agenda & minutes of the concern meeting issued in Hindi? Yes/No

9. faurdr W foru U ST STl /SuTeuEt Rt wtera faraRuT (etfereRan 500 i)

Detail of remarkable work/achievements done in quarter (maximum in 500 characters)

i) Ta=T %1 / Innovative work
i) fafte sTmES/aTT SeaeHTT &t / Special programme/ other remarkable work.
i) et HTem § 3R T o7 TR/ Other programmes done in Hindi medium.

10. 3feeRaa st o weaar & Heer § THT0r-Us Setr 2|

Enclose certificate regarding truth of mentioned data.

AR &1 o Uk AT foehTaT Sl TSTHTST ST feara |HTT o ST BT AT e
Name of chairperson of Official Language Implementation Committee in subordinate/autonomous bodies.

R R 1A DT Foa 1T To) 4 OO
THAE e Tl BT TEUSTS code With PRONE NO .ovveeceeeeeeseeeee oo seeee e

e Ig Wi FHICTH WTEAT T BIST AT R FAT T8 &9 § A1)

Note: No column should be left blank, and the information should be provided clearly.

Page 3 of 3



